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EXERCISE OF DELEGATED AUTHORITY
General Principles: In order to provide for the expedient exercise and performance of its powers and duties and the efficient management of its business the Council has delegated some of its authority to the CEO. The 

CEO in turn has further delegated some of these roles and responsibilities. 

The following principles govern the use of delegated authority:

1. Any exercise of delegated authority is subject to compliance with 

          •    any relevant provisions of the Local Government Act (the "Act") and Local Government (General) Regulations 

          •    any other legislative requirements applying to the Council

          •    any applicable Council policy 

          •    a relevant and lawful resolution of Council

It is the responsibility of the officer exercising delegated authority to be aware of any restrictions on the exercise of that authority and to comply with the restrictions.

2. Delegated authority should not be exercised where a conflict of interest exists or where it may be perceived to exist. The delegated decision can be forwarded to the next higher level of management for consideration.

3. Delegations made can not be passed on except by either the Council or the CEO. If the delegated officer is absent unless authorised by the CEO the decision can only be made by the next higher level of management.

 

4. Delegation by the Council to the CEO does not prevent Council from acting itself.

5. Delegation by the CEO likewise does not preclude the CEO from acting or revoking or varying the delegation at anytime.

6. Delegation requires judgment. It is not appropriate to exercise delegated authority in all circumstances and some decisions, which may be contentious or attract high public interest or where no clear policy guidelines 

exist should be referred to the CEO or Council as appropriate.

7. At all times officers exercising delegated authority are required to act reasonably.

8. If there is no delegation listed in this register, then the action can only be taken by either the Council or the CEO dependent upon the relevant legislation and the following discussion on the delegations made to the CEO.

Belinda Urquhart

Chief Executive Officer
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DELEGATIONS
DELEGATIONS OF AUTHORITY - SECTION 40 OF THE NORTHERN TERRITORY LOCAL GOVERNMENT ACT - CHIEF EXECUTIVE OFFICER

The MacDonnell Regional Council at its meeting of 19th December 2025 in order to provide for the expedient exercise and performance of its powers and duties and the efficient management of its business and 

responsibilities, delegates to the Chief Executive Officer, pursuant to Section 40 of the Act, the following:

(a) Subject to the specific exclusions below, the exercise of the powers, functions, duties and authorities of Council as specified in:

      (i)   the Local Government Act; 

      (ii)  the Local Government (General) Regulations and Guidelines; 

      (iii) any other Acts and legislative instruments, under which Council has powers, authorities, duties and functions; and

      (iv) Council's Decisions, Policies, Plans and approved Budget.

The threshold value for entering into a contract pursuant to Section 40(3)(f) of the Act is as follows:

(a) For expenditure contracts – the amount included in the related budget; 

(b) For expenditure contracts entered into where Section 204(2)(b) of the Act applies – the value of the grant or revenue receivable;

(c) For contracts related to income $15,0000,000 on the condition that the contract is in line with the Council’s Goals as laid out in the Regional Plan.

Sub-delegation 

(a) Pursuant to Section 168 the Chief Executive Officer sub–delegates to other employees of Council, as recorded in the following delegations.

(b) The employee given such delegation shall exercise the function sub-delegated to them in accordance with and subject to:

       (i)   the Local Government Act, Regulations, Guidelines and any other legislation relevant to the delegations;

       (ii)  Council's Decisions, Policies, Plans and approved Budget. 

(c) During any period of approved leave or authorised absence of the Chief Executive Officer, the Deputy Chief Executive Officer is authorised to exercise the powers and functions delegated to the Chief Executive Officer 

for the duration of that absence. Where the Deputy Chief Executive Officer is unavailable, the Chief Executive Officer may nominate another suitably authorised employee to act as Chief Executive Officer for the approved 

period.

All dollar figures quoted within the following list of delegations are exclusive of GST, if applicable.

In exercising a delegated authority to fund purchases it is the responsibility of the officer:

   (i) approving a purchase order to ensure availability of funds and compliance with legislative and policy requirements;

   (ii) approving payment of the invoice to ensure that the specific goods or services ordered have been received;

   (iii) to ensure legislative and policy requirements are not circumvented by order splitting.
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SPECIAL EXCLUSIONS
The following powers are specifically excluded, to:

(a) levy, make or fix rates, valuations, charges, fees, fares, dues or rents;

(b) borrow money; 

(c) determine Elected Members' allowances under Council’s Policies; 

(d) adoption of the Council’s Regional Plan;

(e) make an application, under the Act, to the Administrator or Minister; or the appointment of a Chief Executive Officer;

(f) the appointment or termination of an Auditor and determination of the Auditor’s fee;

(g) the appointment of a Deputy President; 

(h) the determination of a periodic review of electoral representation by Council;

(i) the determination of where Council Committee/Local Authority meetings are held;

(j) the establishment of any Council Committee/Local Authority and approval of an appointment to the position of Chairman of any Council Committee/Local

 Authority;

(k) the giving of directions or imposing of restrictions in respect to the calling and conduct of a Special meeting of a Committee/Local Authority of Council;

(l) authorise the CEO to act in relation to a conflict of interest under section 179;

(m) the compulsory acquisition, purchase, sale, exchange or surrender of any land;

(n) sale of assets where the estimated disposal value was not included in the Council’s approved budget;

(o) the adoption of a financial statement included in an annual financial report;

(p) the review requested by a dissatisfied applicant under Section 248 (waiver or default of rates - financial hardship);

(q) rating concessions under Section 250 (concessions relating to public benefit);

(r) make By-laws; 

(s) transfer monies to or from a council reserve under regulation 11;

(t) enter into a transaction on conditions that are not arm's length conditions, except where it will provide a community benefit;

(u) where the power to make a decision requires a council resolution, except in relation to section 289(4) where the waiver will provide a community benefit.

Periodic reviews of this delegation will be undertaken in conjunction with the review of the Council’s Policies.
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DELEGATIONS
President
Common Seal

To use the Common Seal.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 38

Financial Delegations

Credit Card Holder.

Delegated by: 

Condition:

Limit: $2,000 Date Delegated: 28/10/2022

Relevant Legislation: Local Government (General) Regulations Division/Regulation: 61(1)e

Councillors
Common Seal

To use the Common Seal.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 38

Local Authorities
Discretionary Funds

To approve expenditure of funds allocated as “Discretionary” funds within Council’s budget for the current financial year.

Delegated by: 

Condition:

Limit: Per approved Council budget Date Delegated: 28/10/2022

Relevant Legislation: Local Government (General) Regulations Division/Regulation: 12

Local Authority Project Funding

To approve expenditure of funds allocated under the "Local Authority Project Funding" program funding by NTG.

Delegated by: 

Condition:

Limit: Per approved Council budget Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 40

Authorise Council transactions as provided in Council budget or voted by Council.

Local Government Act

2 signatures required including the CEO.

Council

Council

Council

Local Government Act

2 signatures required including the CEO.
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Chief Executive Officer
Bank Accounts

To create an online payment file.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 167

To create new bank account.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 192

Common Seal

To use the Common Seal.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 38

Fees

To reduce or waive fees and charges.

Delegated by: 

Condition:

Limit: Per approved Council budget Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 289(4)

Financial Delegations

Approving Purchases - All purchases to be made with a Purchase Order.

Delegated by: 

Condition:

Limit: Per approved Council budget Date Delegated: 28/10/2022

Relevant Legislation: Local Government (General) Regulations Division/Regulation: 12

Bank Signatories – Cheque and Electronic Payments (Dual signatories required for all transactions).

Delegated by: 

Condition:

Limit: $5,000,000 Date Delegated: 28/10/2022

Relevant Legislation: Local Government (General) Regulations Division/Regulation: 22

Council

Council

Dual signature required for all bank accounts.

Council

For the payment of otherwise approved transactions or for transfer of funds between Council’s accounts.

Local Government Act

2 signatures required including the CEO.

Council

Except Rates and Charges levied under Chapter 11 of the Local Government Act or in relation to fees the reduction or waiver will provide a community benefit.

Council

Authorise Council transactions as provided in Council budget or voted by Council.
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Chief Executive Officer (cont'd)
Financial Delegations

Credit Card Holder.

Delegated by: 

Condition:

Limit: $100,000 Date Delegated: 28/10/2022

Relevant Legislation: Local Government (General) Regulations Division/Regulation: 61(1)e

Records

To dispose of records.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government (General) Regulations Division/Regulation: 62

Staff

Flexible Work - Authorise flexible working arrangements, EA clause 13.3.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 167

Pay Point Increase - Approve, EA clause 11.3.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 170

Tenders

Consideration of tenders - consider report of Tender Panel and provide report to Council.

Delegated by: 

Condition:

Limit: Per approved Council budget. Date Delegated: 28/10/2022

Relevant Legislation: Local Government (General) Regulations Division/Regulation: 36

Travel and Allowances

To approve pre-payment of a travel allowance where extenuating circumstances exist.

Delegated by: 

Condition:

Limit: Date Delegated: 28/03/2023

Relevant Legislation: Local Government Act Part/Section: 167

Council

Total hours remain as per contract, but are varied pursuant to clause 13.3 in Enterprise Agreement.

Council

Recommendation has been made by Executive Leadership Team member and reviewed by Human Resources.

Council

Council

Authorise Council transactions as provided in Council budget or voted by Council.

Council

The disposal of records has been reviewed by the Director of the area to which they relate.

Council

Travel within Zone 1 and Zone 2 as defined in the Travel and Associated Allowances (Employees) Policy.

Delegations Register v9.7 Page 7



Deputy Chief Executive Officer
Fees

To reduce or waive fees and charges.

Delegated by: 

Condition:

Limit: Per approved Council budget Date Delegated: 19/12/2025

Relevant Legislation: Local Government Act Part/Section: 289(4)

Records

To dispose of records.

Delegated by: 

Condition:

Limit: Date Delegated: 19/12/2025

Relevant Legislation: Local Government (General) Regulations Division/Regulation: 62

Staff

Flexible Work - Authorise flexible working arrangements, EA clause 13.3.

Delegated by: 

Condition:

Limit: Date Delegated: 19/12/2025

Relevant Legislation: Local Government Act Part/Section: 167

Pay Point Increase - Approve, EA clause 11.3.

Delegated by: 

Condition:

Limit: Date Delegated: 19/12/2025

Relevant Legislation: Local Government Act Part/Section: 170

Travel and Allowances

To approve pre-payment of a travel allowance where extenuating circumstances exist.

Delegated by: 

Condition:

Limit: Date Delegated: 19/12/2025

Relevant Legislation: Local Government Act Part/Section: 167

Chief Executive Officer

Except Rates and Charges levied under Chapter 11 of the Local Government Act or in relation to fees the reduction or waiver will provide a community benefit.

Chief Executive Officer

The disposal of records has been reviewed by the Director of the area to which they relate.

Chief Executive Officer

Total hours remain as per contract, but are varied pursuant to clause 13.3 in Enterprise Agreement.

Chief Executive Officer

Recommendation has been made by Executive Leadership Team member and reviewed by Human Resources.

Chief Executive Officer

Travel within Zone 1 and Zone 2 as defined in the Travel and Associated Allowances (Employees) Policy.
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Chief Financial and Information Officer 
Bank Accounts

To create an online payment file.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 167

To create new bank account.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 192

Common Seal

To access the Common Seal that is held in a secure place.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 38

Debtors

To approve an extension of time to pay any debtor account due to Council, including rates and charges raised pursuant to Chapter 11.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 244

Fees

To reduce or waive fees and charges to a maximum value of $400.

Delegated by: 

Condition:

Limit: $400 Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 289(4)

Financial Delegations

Credit Card Holder.

Delegated by: 

Condition:

Limit: $15,000 Date Delegated: 19/12/2025

Relevant Legislation: Local Government (General) Regulations Division/Regulation: 61(1)(f)

Chief Executive Officer

Authorise Council transactions as provided in Council budget or voted by Council. 

Chief Executive Officer

Chief Executive Officer

Chief Executive Officer

Except Rates and Charges levied under Chapter 11 of the Local Government Act or in relation to fees the reduction or waiver will provide a community benefit.

Chief Executive Officer

Chief Executive Officer

Dual signature required for all bank accounts.
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Chief Financial and Information Officer (cont'd)
Investments

Invest surplus funds on behalf of Council pursuant to Section 194 of the Act.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 194

Issue of Permits or Notices

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 38

Legal Action

To initiate and represent the Council in legal action following discussion with the CEO.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 329(3)

Lost or Damaged Property

To determine action to be taken with respect to damage to assets or prevention of access to facilities managed by Council.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 267

To write off any lost or stolen money to a maximum value of $100.

Delegated by: 

Condition:

Limit: $100 Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 267

To write off any property lost, stolen, damaged or destroyed to a maximum of $500.

Delegated by: 

Condition:

Limit: $500 Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 267

Chief Executive Officer

Chief Executive Officer

To issue dispensations, permits, licences or notices in accordance with any Act or Regulation subject to compliance with any particular Council policy, and to fix any fees including 

expiation fees.

Chief Executive Officer

Chief Executive Officer

Chief Executive Officer

Legal action is either: a prosecution of an offence against a by-law; debt recovery; or another legal proceeding prescribed by regulation.

Chief Executive Officer
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Chief Financial and Information Officer (cont'd)
Rates and Charges

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 230

Records

To dispose of records.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government (General) Regulations Division/Regulation: 62

Roads

To act as the ‘competent authority’ pursuant to the Traffic Act, Control of Roads Act and the Australian Road Rules.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 167

To act on behalf of Council in relation to Part 12.3 of the Act and Division 5 of the Local Government (General) Regulations.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: Part 12.3

Sale of Assets

To dispose of assets with an estimated disposal value up to $100,000.

Delegated by: 

Condition:

Limit: $100,000 Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 267

Chief Executive Officer

In accordance with Council’s Disposal of Assets policy

Chief Executive Officer

To determine the disposal and archiving schedules for Council records in accordance with any legislative requirements.

Chief Executive Officer

Chief Executive Officer

To maintain the Assessment Record in accordance with Section 230 of the Act.

To make an apportionment of Rates on behalf of Council pursuant to Section 224 of the Act.

To take action against a person for the recovery of unpaid rates and charges including raising charges pursuant to Section 255 and 256 of the Act.

To defer the payment of the whole or any part of a rate charge or penalty pursuant to Section 247 and 248 of the Act; and for payments deferred pursuant to Section 247, to 

require such payment where circumstances have changed.

To remit all or part of any penalty for late payment, including any expenses or legal fees, under Section 246 of the Act, (where there is a satisfactory reason for late payment or 

the payment of the penalty could cause hardship).

Chief Executive Officer

Rate concession does not exceed the term of Council, refer section 251 of the Local Government Act.
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Chief Financial and Information Officer (cont'd)
Sale of Material and Equipment (other than assets)

To sell or dispose of materials owned by Council.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 267

Tenders

Receiving Tenders - to open, consider and prepare report for the CEO.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government (General) Regulations Division/Regulation: 36

Director Council Services 
Aquatic Centres

To act as Superintendent of Council’s community–based Aquatic Centre Management Contracts.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 167

Commercial Property

To manage Council’s commercial property portfolio including leasing and setting rentals.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 167

Drawings, Specifications, Plans

To authorise and sign technical documents or annexures to contracts including but not limited to drawings, specifications, plans, etc.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 167

Chief Executive Officer

The Acting CFIO is delegated whilst the incumbent is on leave.

Chief Executive Officer

Chief Executive Officer

Chief Executive Officer

Chief Executive Officer
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Director Council Services (cont'd)
Fees

To reduce or waive fees and charges to a maximum value of $400.

Delegated by: 

Condition:

Limit: $400 Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 289(4)

Financial Delegations

Approving Purchases - All purchases to be made with a Purchase Order.

Delegated by: 

Condition:

Limit: $150,000 Date Delegated: 28/10/2022

Relevant Legislation: Local Government (General) Regulations Division/Regulation: 12

Credit Card Holder.

Delegated by: 

Condition:

Limit: $10,000 Date Delegated: 28/10/2022

Relevant Legislation: Local Government (General) Regulations Division/Regulation: 61(1)(f)

Issue of Permits or Notices

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 38

Legal Action

To initiate and represent the Council in legal action following discussion with the CEO.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 329(3)

Chief Executive Officer

Authorise transactions related to Local Authority projects.

To issue dispensations, permits, licences or notices in accordance with any Act or Regulation subject to compliance with any particular Council policy, and to fix any fees including 

expiation fees.

Chief Executive Officer

Chief Executive Officer

Except Rates and Charges levied under Chapter 11 of the Local Government Act or in relation to fees the reduction or waiver will provide a community benefit.

Chief Executive Officer

Chief Executive Officer

Authorise Council transactions as provided in Council budget or voted by Council. 

Legal action is either: a prosecution of an offence against a by-law; debt recovery; or another legal proceeding prescribed by regulation.
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Director Council Services (cont'd)
Lost or Damaged Property

To determine action to be taken with respect to damage to assets or prevention of access to facilities managed by Council.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 267

To write off any lost or stolen money to a maximum value of $100.

Delegated by: 

Condition:

Limit: $100 Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 267

To write off any property lost, stolen, damaged or destroyed to a maximum of $500.

Delegated by: 

Condition:

Limit: $500 Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 267

Planning Act

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 167

To make recommendations for the approval, conditional approval or rejection of Development Applications in accord with Council policy.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 167

Private Memorials

To approve applications for private memorials on land under the care and control of Council in accordance with Council policy.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 269

Chief Executive Officer

To approve Engineering drawings and specifications associated with the subdivisional development of land and its infrastructure relevant to Council’s area of responsibility as the 

competent authority.

Chief Executive Officer

Chief Executive Officer

Chief Executive Officer

Chief Executive Officer

Chief Executive Officer
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Director Council Services (cont'd)
Sale of Assets

To dispose of assets with an estimated disposal value up to $100,000.

Delegated by: 

Condition:

Limit: $100,000 Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 267

Signs

To approve the erection of signage on land under the care and control of the Council.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 167

Tenders

Approve the preparation and advertisement of tenders.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government (General) Regulations Division/Regulation: 36

Receiving Tenders - to open, consider and prepare report for the CEO.

Delegated by: 

Condition:

Limit: Date Delegated: 20/06/2025

Relevant Legislation: Local Government (General) Regulations Division/Regulation: 36

Directors and Chief Financial & Information Officer
Advertisements

To authorise advertisements in the media relevant to Departmental operations.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 167

Chief Executive Officer

Chief Executive Officer

Chief Executive Officer

Chief Executive Officer

In accordance with the Disposal of Assets Policy.

Chief Executive Officer

The Acting Director Council Services is delegated whilst the incumbent is on leave.
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Directors and Chief Financial & Information Officer (cont'd)
Contracts

Delegated by: 

Condition:

Limit: $100,000 Date Delegated: 28/10/2022

Relevant Legislation: Local Government (General) Regulations Division/Regulation: 12

Contracts, Grant Applications and Agreements

To approve grant applications that relate to services delivered under their Directorate in consultation with the CEO.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 168

To approve income and expenditure contracts and agreements that relate to services delivered under their Directorate.

Delegated by: 

Condition:

Limit: $100,000 Date Delegated: 28/10/2022

Relevant Legislation: Local Government (General) Regulations Division/Regulation: 12

Financial Delegations

Approving Purchases - All purchases to be made with a Purchase Order.

Delegated by: 

Condition:

Limit: $150,000 Date Delegated: 28/10/2022

Relevant Legislation: Local Government (General) Regulations Division/Regulation: 12

Bank Signatories – Cheque and Electronic Payments (Dual signatories required for all transactions).

Delegated by: 

Condition:

Limit: $5,000,000 Date Delegated: 28/10/2022

Relevant Legislation: Local Government (General) Regulations Division/Regulation: 22

To extend period contracts in accordance with options in the tender documents or otherwise vary such contracts by the addition, deletion or variation in the frequency of 

activities to meet changing circumstances or budgetary requirements.

Chief Executive Officer

Except where the common seal is required.

Chief Executive Officer

Authorise transactions within their Directorate as provided in Council budget or as voted by Council.

Chief Executive Officer

To extend lump sum contracts to cover variations and delays outside the contractors control and to vary the contract value by up to 10% of the contract value subject to budget.

Chief Executive Officer

Except where the common seal is required.

Chief Executive Officer

For the payment of otherwise approved transactions or for transfer of funds between Council’s accounts.
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Directors and Chief Financial & Information Officer (cont'd)
Information Act

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Information Act Part/Section: Part 3

Law Enforcement

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 38

Police Checks

Delegated by: 

Condition:

Limit: Date Delegated: 5/05/2025

Relevant Legislation: Local Government Act Part/Section: 267

Risk assessment undertaken is reviewed as a low risk.

To make decisions under Part 3 (Access and Correction Rights) in relation to inquiries about access to information and correcting personal information.

Chief Executive Officer

Subject to the provisions of any relevant Act, Regulation, to ensure that all laws, regulations and by laws administered by the Council, or any orders made thereunder, are 

enforced and represent the Council on its behalf in all respects where necessary, in consultation with the CEO.

Chief Executive Officer

With the Executive Manager People and Capabilities, review police checks for staff and make a determination of the effect on the employee's employment.

Chief Executive Officer
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Directors and Chief Financial & Information Officer (cont'd)
Staff

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 170

Higher Duties - To request a staff member to undertake higher duties, EA clause 16.6.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 170

Leave - To approve additional 3 days paid compassionate leave, EA clause 18.4(b).

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 167

Leave - To approve family, domestic and sexual violence leave, EA clause 18.12.

Delegated by: 

Condition:

Limit: Five (5) days paid, Five (5) days unpaid. Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 167

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 167

Leave - To approve leave excluding: additional compassionate leave under EA clause 18.4(b), parental leave, study leave, family, domestic and sexual violence leave and unpaid 

leave (leave without pay).

Chief Executive Officer

Form should be signed by the immediate Supervisor and then approved by a Manager or Director.

Letters of offer and contracts are checked by Human Resources prior to signing.

Chief Executive Officer

Three (3) days per financial year.

Chief Executive Officer

Employ - To advertise, appoint, authorise flexible work arrangements and individual flexibility arrangements, discipline, review performance of or terminate employees within 

their Directorate subject to:

• Only appointments to positions within the approved Directorate structure:

       o Unless otherwise approved by the CEO.

       o Manager’s positions are subject to discussion with the CEO.

• Discipline performance reviews and termination of all employees within the Directorate following consultation with Executive Manager People and Capabilities, and subject to 

discussion with the CEO for Managers.

Chief Executive Officer

Chief Executive Officer
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Directors and Chief Financial & Information Officer (cont'd)
Staff

Leave - To authorise parental leave, EA clause 18.6.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 167

Leave - To authorise unpaid leave, EA clause 18.13.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 167

Leave - To approve form for study leave, EA clause 18.7.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 167

Meal Breaks - To approve payment for time spent having a meal with a client in the course of work, EA clause 12.3(d). 

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 167

Ordinary Working Hours - Approve in writing any variation to the way ordinary working hours are worked.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 167

Overtime - To approve overtime.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 167

Pay Point Increase - Recommendation, EA clause 11.3.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 167

Chief Executive Officer

Chief Executive Officer

Total hours remain as per contract, but are varied pursuant to clause 13.1 of the Enterprise Agreement.

Chief Executive Officer

Preapproval required, funds are available in the relevant budget and hours to be worked are reasonable under the circumstances.

Chief Executive Officer

For staff members in their Directorate.

Chief Executive Officer

Chief Executive Officer

CEO or Director as appropriate has assessed and approved the course and granted paid study leave.

Chief Executive Officer
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Directors and Chief Financial & Information Officer (cont'd)
Staff

Sleepover - To preapprove a sleepover and claim of sleepover allowance, EA clause 16.3.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 167

Timesheet - Authorise Ordinary hours on a timesheet.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 167

TOIL - Agree, in writing, extension to use TOIL past 2 months after accrual, EA clause 14.5.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 167

Tenders

Calling Tenders - to give public notice of the calling of tenders for the provision of supplies.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government (General) Regulations Division/Regulation: 36

Collective Tender Arrangements - to be appointed onto the tender committee in accordance with regulation 47.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government (General) Regulations Division/Regulation: 47(3)

Chief Executive Officer

Chief Executive Officer

Tender in their area of responsibility

Chief Executive Officer

Chief Executive Officer

For staff members in their Directorate

Chief Executive Officer
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Directors and Chief Financial & Information Officer (cont'd)
Working with Children Checks

Note: SAFENT first need a sample signature, full name and title of a person exercising this delegation.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 167

With the Executive Manager People and Capabilities, undertake working with children checks for staff as required.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 167

Executive Manager Aged and Children’s Services 
Community Services and Centres

To act as Superintendent of Council’s community – based community services contracts and centres.

Delegated by: 

Condition:

Limit: Date Delegated: 19/12/2025

Relevant Legislation: Local Government Act Part/Section: 167

Community Services Licensee

To be the licensee for the community services operations of Council.

Delegated by: 

Condition:

Limit: Date Delegated: 19/12/2025

Relevant Legislation: Local Government Act Part/Section: 168

Executive Manager People and Capabilities
Financial Delegations

Bank Signatories – Cheque and Electronic Payments (Dual signatories required for all transactions).

Delegated by: 

Condition:

Limit: $2,000,000 Date Delegated: 15/07/2025

Relevant Legislation: Local Government (General) Regulations Section/Regulation: 22

Chief Executive Officer

Chief Executive Officer

For the payment of otherwise approved payroll transactions

Sign working with children applications and ID for staff, on behalf of the CEO, with the undertaking of the requirement to ensure accuracy and completeness of such 

documentation. 

Chief Executive Officer

Chief Executive Officer

Chief Executive Officer
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Executive Manager People and Capabilities (cont'd)
Staff

Employ - Check all employment offers and contracts prior to signing.

Delegated by: 

Condition:

Limit: Date Delegated: 15/07/2025

Relevant Legislation: Local Government Act Part/Section: 170

Employ - Sign Employment offers and contracts on behalf of the CEO.

Delegated by: 

Condition:

Limit: Date Delegated: 15/07/2025

Relevant Legislation: Local Government Act Part/Section: 170

Executive Manager Youth and Community Safety
Community Services and Centres

To act as Superintendent of Council’s community – based community services contracts and centres.

Delegated by: 

Condition:

Limit: Date Delegated: 19/12/2025

Relevant Legislation: Local Government Act Part/Section: 167

Community Services Licensee

To be the licensee for the community services operations of Council.

Delegated by: 

Condition:

Limit: Date Delegated: 19/12/2025

Relevant Legislation: Local Government Act Part/Section: 168

Executive Managers
Advertisements

To authorise advertisements in the media relevant to Departmental operations.

Delegated by: 

Condition:

Limit: Date Delegated: 19/12/2025

Relevant Legislation: Local Government Act Part/Section: 167

Chief Executive Officer

Positions approved by the appropriate delegate.

Chief Executive Officer

Chief Executive Officer

Chief Executive Officer

Chief Executive Officer
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Executive Managers (cont'd)
Contracts, Grant Applications and Agreements

To approve grant applications that relate to services delivered under their Directorate in consultation with the CEO.

Delegated by: 

Condition:

Limit: Date Delegated: 19/12/2025

Relevant Legislation: Local Government Act Part/Section: 168

To approve income and expenditure contracts and agreements that relate to services delivered under their Directorate.

Delegated by: 

Condition:

Limit: $100,000 Date Delegated: 19/12/2025

Relevant Legislation: Local Government (General) Regulations Division/Regulation: 12

Financial Delegations

Approving Purchases - All purchases to be made with a Purchase Order.

Delegated by: 

Condition:

Limit: $100,000 Date Delegated: 19/12/2025

Relevant Legislation: Local Government (General) Regulations Section/Regulation: 12

Credit Card Holder.

Delegated by: 

Condition:

Limit: $10,000 Date Delegated: 19/12/2025

Relevant Legislation: Local Government (General) Regulations Division/Regulation: 61(1)(f)

Law Enforcement

Delegated by: 

Condition:

Limit: Date Delegated: 19/12/2025

Relevant Legislation: Local Government Act Part/Section: 38

Chief Executive Officer

Authorise transactions within their area of responsibility as provided in Council budget or as voted by Council.

Chief Executive Officer

Authorise Council transactions as provided in Council budget or voted by Council.

Chief Executive Officer

Chief Executive Officer

Except where the common seal is required.

Subject to the provisions of any relevant Act, Regulation, to ensure that all laws, regulations and by laws administered by the Council, or any orders made thereunder, are 

enforced and represent the Council on its behalf in all respects where necessary, in consultation with the CEO.

Chief Executive Officer
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Executive Managers (cont'd)
Police Checks

Delegated by: 

Condition:

Limit: Date Delegated: 19/12/2025

Relevant Legislation: Local Government Act Part/Section: 267

Staff

Delegated by: 

Condition:

Limit: Date Delegated: 19/12/2025

Relevant Legislation: Local Government Act Part/Section: 170

Higher Duties - To request a staff member to undertake higher duties, EA clause 16.6.

Delegated by: 

Condition:

Limit: Date Delegated: 19/12/2025

Relevant Legislation: Local Government Act Part/Section: 170

Leave - To approve additional 3 days paid compassionate leave, EA clause 18.4(b).

Delegated by: 

Condition:

Limit: Date Delegated: 19/12/2025

Relevant Legislation: Local Government Act Part/Section: 167

Leave - To approve family, domestic and sexual violence leave, EA clause 18.12.

Delegated by: 

Condition:

Limit: Five (5) days paid, Five (5) days unpaid. Date Delegated: 19/12/2025

Relevant Legislation: Local Government Act Part/Section: 167

With the Executive Manager People and Capabilities, review police checks for staff and make a determination of the effect on the employee's employment.

Chief Executive Officer

Risk assessment undertaken is reviewed as a low risk.

Employ - To advertise, appoint, authorise flexible work arrangements and individual flexibility arrangements, discipline, review performance of or terminate employees within 

their Directorate subject to:

• Only appointments to positions within the approved Directorate structure:

       o Unless otherwise approved by the CEO.

       o Manager’s positions are subject to discussion with the CEO.

• Discipline performance reviews and termination of all employees within the Directorate following consultation with Manager Human  Resources, and subject to discussion with 

the CEO for Managers.

Chief Executive Officer

Letters of offer and contracts are checked by Human Resources prior to signing.

Chief Executive Officer

Chief Executive Officer

Three (3) days per financial year.

Chief Executive Officer
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Executive Managers (cont'd)
Staff

Delegated by: 

Condition:

Limit: Date Delegated: 19/12/2025

Relevant Legislation: Local Government Act Part/Section: 167

Leave - To authorise parental leave, EA clause 18.6.

Delegated by: 

Condition:

Limit: Date Delegated: 19/12/2025

Relevant Legislation: Local Government Act Part/Section: 167

Leave - To authorise unpaid leave, EA clause 18.13.

Delegated by: 

Condition:

Limit: Date Delegated: 19/12/2025

Relevant Legislation: Local Government Act Part/Section: 167

Leave - To approve form for study leave, EA clause 18.7.

Delegated by: 

Condition:

Limit: Date Delegated: 19/12/2025

Relevant Legislation: Local Government Act Part/Section: 167

Meal Breaks - To approve payment for time spent having a meal with a client in the course of work, EA clause 12.3(d). 

Delegated by: 

Condition:

Limit: Date Delegated: 19/12/2025

Relevant Legislation: Local Government Act Part/Section: 167

Ordinary Working Hours - Approve in writing any variation to the way ordinary working hours are worked.

Delegated by: 

Condition:

Limit: Date Delegated: 19/12/2025

Relevant Legislation: Local Government Act Part/Section: 167

Overtime - To approve overtime.

Delegated by: 

Condition:

Limit: Date Delegated: 19/12/2025

Relevant Legislation: Local Government Act Part/Section: 167

Chief Executive Officer

CEO or Director as appropriate has assessed and approved the course and granted paid study leave.

Chief Executive Officer

Chief Executive Officer

Leave - To approve leave excluding: additional compassionate leave under EA clause 18.4(b), parental leave, study leave, family, domestic and sexual violence leave and unpaid 

leave (leave without pay).

Chief Executive Officer

Form should be signed by the immediate Supervisor and then approved by a Manager or Director.

Chief Executive Officer

Chief Executive Officer

Total hours remain as per contract, but are varied pursuant to clause 13.1 of the Enterprise Agreement.

Chief Executive Officer

Preapproval required, funds are available in the relevant budget and hours to be worked are reasonable under the circumstances.
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Executive Managers (cont'd)
Staff

Pay Point Increase - Recommendation, EA clause 11.3.

Delegated by: 

Condition:

Limit: Date Delegated: 19/12/2025

Relevant Legislation: Local Government Act Part/Section: 167

Sleepover - To preapprove a sleepover and claim of sleepover allowance, EA clause 16.3.

Delegated by: 

Condition:

Limit: Date Delegated: 19/12/2025

Relevant Legislation: Local Government Act Part/Section: 167

Timesheet - Authorise Ordinary hours on a timesheet.

Delegated by: 

Condition:

Limit: Date Delegated: 19/12/2025

Relevant Legislation: Local Government Act Part/Section: 167

TOIL - Agree, in writing, extension to use TOIL past 2 months after accrual, EA clause 14.5.

Delegated by: 

Condition:

Limit: Date Delegated: 19/12/2025

Relevant Legislation: Local Government Act Part/Section: 167

Working with Children Checks

Note: SAFENT first need a sample signature, full name and title of a person exercising this delegation.

Delegated by: 

Condition:

Limit: Date Delegated: 19/12/2025

Relevant Legislation: Local Government Act Part/Section: 167

With the Executive Manager People and Capabilities, undertake working with children checks for staff as required.

Delegated by: 

Condition:

Limit: Date Delegated: 19/12/2025

Relevant Legislation: Local Government Act Part/Section: 167

Sign working with children applications and ID for staff, on behalf of the CEO, with the undertaking of the requirement to ensure accuracy and completeness of such 

documentation. 

Chief Executive Officer

Chief Executive Officer

Chief Executive Officer

For staff members in their Directorate.

Chief Executive Officer

Chief Executive Officer

For staff members in their Directorate

Chief Executive Officer
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Governance Manager
Financial Delegations

Approving Purchases - All purchases to be made with a Purchase Order.

Delegated by: 

Condition:

Limit: $20,000 Date Delegated: 15/07/2025

Relevant Legislation: Local Government (General) Regulations Section/Regulation: 22

Staff

Employ - Check all employment offers and contracts prior to signing.

Delegated by: 

Condition:

Limit: Date Delegated: 15/07/2025

Relevant Legislation: Local Government Act Part/Section: 170

Employ - Sign Employment offers and contracts on behalf of the CEO.

Delegated by: 

Condition:

Limit: Date Delegated: 15/07/2025

Relevant Legislation: Local Government Act Part/Section: 170

Pay Point Increase - Review, EA clause 11.3.

Delegated by: 

Condition:

Limit: Date Delegated: 15/07/2025

Relevant Legislation: Local Government Act Part/Section: 170

Area Managers
Financial Delegations

Approving Purchases - All purchases to be made with a Purchase Order.

Delegated by: 

Condition:

Limit: $20,000 Date Delegated: 28/10/2022

Relevant Legislation: Local Government (General) Regulations Section/Regulation: 12

Chief Executive Officer

Authorise transactions within their area of responsibility as provided in Council budget or as voted by Council.

Chief Executive Officer

Authorise transactions within their area of responsibility as provided in Council budget or as voted by Council.

Chief Executive Officer

Chief Executive Officer

Chief Executive Officer

Positions approved by the appropriate Director.
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Managers
Financial Delegations

Approving Purchases - All purchases to be made with a Purchase Order.

Delegated by: 

Condition:

Limit: $5,000 Date Delegated: 28/10/2022

Condition:

Limit: $10,000 Date Delegated: 28/10/2022

Condition:

Limit: $10,000 Date Delegated: 28/10/2022

Relevant Legislation: Local Government (General) Regulations Division/Regulation: 12

Staff

Adverse Working Conditions - To approve payment of an allowance for an ESO, EA clause 17.5(d).

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 167

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 167

Overtime - To approve overtime.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 167

Timesheet - Authorise Ordinary hours on a timesheet.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 167

TOIL - Agree extension to use TOIL up to 1 month after 2 month limit, EA clause 15.4.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 167

Chief Executive Officer

Form should be signed by the immediate Supervisor and then approved by a Manager or Director.

Chief Executive Officer

For staff members in their Department.

Chief Executive Officer

Operational requirements prevent the employee from using TOIL.

Hours are reflected on an employee's timesheet.

Leave - To approve leave excluding: additional compassionate leave under EA clause 18.4(b), parental leave, study leave, family, domestic and sexual violence leave and unpaid 

leave (leave without pay).

Chief Executive Officer

Authorise transactions outside their area, but within Directorate, as provided in Council budget or as voted by Council.

Authorise transactions within their area of responsibility as provided in Council budget or as voted by Council.

Preapproval required, funds are available in the relevant budget and hours to be worked are reasonable under the circumstances.

Chief Executive Officer

Authorise payment of invoices outside their area, but within Directorate, where the purchase order was authorised by the relevant manager and evidence exists of 

receipt of goods.

Chief Executive Officer
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Managers (cont'd)
Tenders

To address the Tender Committee on the background to a tender and to assist with the assessment of tenders received.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government (General) Regulations Division/Regulation: 36

Travel and Allowances

To approve amendments to travel scrope within the travel period.

Delegated by: 

Condition:

Limit: Date Delegated: 28/03/2023

Relevant Legislation: Local Government Act Part/Section: 167

To confirm and approve payment of travel allowance at the end of the travel period.

Delegated by: 

Condition:

Limit: Date Delegated: 28/03/2023

Relevant Legislation: Local Government Act Part/Section: 167

To pre-approve overnight travel including the scope of travel.

Delegated by: 

Condition:

Limit: Date Delegated: 28/03/2023

Relevant Legislation: Local Government Act Part/Section: 167

Working with Children Checks

Note: SAFENT first need a sample signature, full name and title of a person exercising this delegation.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 167

Sign working with children applications and ID for staff, on behalf of the CEO, with the undertaking of the requirement to ensure accuracy and completeness of such 

documentation.

Chief Executive Officer

Chief Executive Officer

Travel within Zone 1 and Zone 2 as defined in the Travel and Associated Allowances (Employees) Policy.

Chief Executive Officer

Travel within Zone 1 and Zone 2 as defined in the Travel and Associated Allowances (Employees) Policy.

Chief Executive Officer

Travel within Zone 1 and Zone 2 as defined in the Travel and Associated Allowances (Employees) Policy.

Chief Executive Officer

Tender in their area of responsibility.
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Manager Finance
Bank Accounts

To be an online banking system administrator.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 167

To create an online payment file.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 167

To create new bank account.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 192

Common Seal

To access the Common Seal that is held in a secure place.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 38

Financial Delegations

Bank Signatories – Cheque and Electronic Payments (Dual signatories required for all transactions).

Delegated by: 

Condition:

Limit: $5,000,000 Date Delegated: 28/10/2022

Relevant Legislation: Local Government (General) Regulations Division/Regulation: 22

Investments

Invest surplus funds on behalf of Council pursuant to Section 194 of the Act.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 194

Dual signature required for all bank accounts.

Chief Executive Officer

Chief Executive Officer

For the payment of otherwise approved transactions or for transfer of funds between Council’s accounts.

Chief Executive Officer

Chief Executive Officer

Chief Executive Officer

Chief Executive Officer
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Manager Finance (cont'd)
Tenders

Receiving Tenders - to open, consider and prepare report for the CEO.

Delegated by: 

Condition:

Limit: Date Delegated: 15/07/2025

Relevant Legislation: Local Government (General) Regulations Division/Regulation: 36

Manager Housing and Facilities
Financial Delegations

Approving Purchases - All purchases to be made with a Purchase Order.

Delegated by: 

Condition:

Limit: $20,000 Date Delegated: 12/05/2023

Relevant Legislation: Local Government (General) Regulations Division/Regulation: 12

Manager Project Management Office
Financial Delegations

Approving Purchases - All purchases to be made with a Purchase Order.

Delegated by: 

Condition:

Limit: $20,000 Date Delegated: 12/05/2023

Relevant Legislation: Local Government (General) Regulations Division/Regulation: 12

Manager Transport, Infrastructure and Fleet 
Financial Delegations

Approving Purchases - All purchases to be made with a Purchase Order.

Delegated by: 

Condition:

Limit: $20,000 Date Delegated: 12/05/2023

Relevant Legislation: Local Government (General) Regulations Division/Regulation: 12

Chief Executive Officer

Authorise transactions within their area of responsibility as provided in Council budget or as voted by Council.

Authorise transactions related to Local Authority projects.

Chief Executive Officer

Chief Executive Officer

Authorise transactions within their area of responsibility as provided in Council budget or as voted by Council.

The Acting Manager Finance is delegated whilst the incumbent is on leave.

Authorise transactions within their area of responsibility as provided in Council budget or as voted by Council.

Chief Executive Officer
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Manager Contracts and Projects
Financial Delegations

Approving Purchases - All purchases to be made with a Purchase Order.

Delegated by: 

Condition:

Limit: $20,000 Date Delegated: 28/10/2022

Relevant Legislation: Local Government (General) Regulations Division/Regulation: 12

Management Accountant and Grants
Bank Accounts

To create an online payment file.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 167

Financial Delegations

Bank Signatories – Cheque and Electronic Payments (Dual signatories required for all transactions).

Delegated by: 

Condition:

Limit: $2,000,000 Date Delegated: 28/10/2022

Relevant Legislation: Local Government (General) Regulations Division/Regulation: 22

Coordinators
Financial Delegations

Approving Purchases - All purchases to be made with a Purchase Order.

Delegated by: 

Condition:

Limit: $1,000 Date Delegated: 20/06/2025

Relevant Legislation: Local Government (General) Regulations Division/Regulation: 12

Police Checks

Sign to verify identity documents for police checks.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 167

Chief Executive Officer

Chief Executive Officer

For the payment of otherwise approved transactions or for transfer of funds between Council’s accounts.

Chief Executive Officer

Chief Executive Officer

Authorise transactions within their area of responsibility as provided in Council budget

Chief Executive Officer

Commercial contracts and grant transactions within their area of responsibility as provided in Council budget or as voted by Council.
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Coordinators (cont'd)
Staff

Timesheet - Authorise Ordinary hours on a timesheet.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 167

Governance Coordinators
Financial Delegations

Approving Purchases - All purchases to be made with a Purchase Order.

Delegated by: 

Condition:

Limit: $4,000 Date Delegated: 15/07/2025

Relevant Legislation: Local Government (General) Regulations Division/Regulation: 12

Finance Officer - Quality Assurance
Financial Delegations

Approving Purchases - All purchases to be made with a Purchase Order.

Delegated by: 

Condition:

Limit: $10,000 Date Delegated: 28/10/2022

Relevant Legislation: Local Government (General) Regulations Division/Regulation: 12

Bank Signatories – Cheque and Electronic Payments (Dual signatories required for all transactions).

Delegated by: 

Condition:

Limit: $2,000,000 Date Delegated: 28/10/2022

Relevant Legislation: Local Government (General) Regulations Division/Regulation: 22

Finance Officers
Bank Accounts

To create an online payment file.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 167

Process otherwise approved transactions in the financial system.

Chief Executive Officer

For the payment of otherwise approved transactions or for transfer of funds between Council’s accounts.

Chief Executive Officer

Chief Executive Officer

Chief Executive Officer

For staff members under their Supervision 

Chief Executive Officer

Authorise transactions within their area of responsibility as provided in Council budget
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Finance Officers (cont'd)
Financial Delegations

Approving Purchases - All purchases to be made with a Purchase Order.

Delegated by: 

Condition:

Limit: $1,000 Date Delegated: 28/10/2022

Relevant Legislation: Local Government (General) Regulations Division/Regulation: 12

Fleet Services Officer
Financial Delegations

Credit Card Holder.

Delegated by: 

Condition:

Limit: $15,000 Date Delegated: 28/10/2022

Relevant Legislation: Local Government (General) Regulations Division/Regulation: 61(1)e

Human Resources Officers
Police Checks

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 167

Sign to verify identity documents for police checks.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 168

Working with Children Checks

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 167

Lodge working with children applications on behalf of the CEO, with the undertaking on ensuring the application is accompanied by the relevant identity documentation.

Chief Executive Officer

Lodge police clearance applications on behalf of the CEO, with the undertaking on ensuring the application is accompanied by the relevant identity documentation as highlighted 

on the declaration.

Chief Executive Officer

Chief Executive Officer

Authorise financial transactions provided in Council's budget where value is within 10% of an approved purchase order and either a delivery docket is received or delivery 

is otherwise verified.

Chief Executive Officer

Authorise payment of registration fees for Council Vehicles.

Chief Executive Officer
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Project Management Officers
Financial Delegations

Approving Purchases - All purchases to be made with a Purchase Order.

Delegated by: 

Condition:

Limit: $1,000 Date Delegated: 28/10/2022

Relevant Legislation: Local Government (General) Regulations Division/Regulation: 12

Supervisors
Staff

Timesheet - Authorise Ordinary hours on a timesheet.

Delegated by: 

Condition:

Limit: Date Delegated: 28/10/2022

Relevant Legislation: Local Government Act Part/Section: 167

Senior Adminstration Officers - Alice Springs
Financial Delegations

Approving Purchases - All purchases to be made with a Purchase Order.

Delegated by: 

Condition:

Limit: $1,000 Date Delegated: 15/07/2025

Relevant Legislation: Local Government (General) Regulations Division/Regulation: 12

Adminstration Officers - Alice Springs
Financial Delegations

Approving Purchases - All purchases to be made with a Purchase Order.

Delegated by: 

Condition:

Limit: $1,000 Date Delegated: 28/10/2022

Relevant Legislation: Local Government (General) Regulations Division/Regulation: 12

Chief Executive Officer

Authorise financial transactions provided in Council's budget where value is within 10% of an approved purchase order and either a delivery docket is received or delivery 

is otherwise verified.

Chief Executive Officer

For staff members under their Supervision.

Authorise financial transactions provided in Council's budget where the value is within 10% of an approved purchase order and either a delivery docket is received or 

delivery is otherwise verified.

Authorise financial transactions provided in Council's budget where the value is within 10% of an approved purchase order and either a delivery docket is received or 

delivery is otherwise verified.

Chief Executive Officer

Chief Executive Officer
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